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[7-RCTION REQUESTED
,Eﬂ ESTABLISH DISPOSITION STANDARD; ) DISPOSE OF PRESENT ACCUMULATION;
RECCORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
8 .Earliest & Latest [9.Exact Series Title -
?3;;5 Odeerles ~ Veterans Service Statistical Report File (Agency-wide Common Standard)
to date _to Amend Application #75-15

10'Wha.t is the function of the office in which this record series is created?

The Department of Veterans Service is responsible for promoting and protecting the
rights and interests of veterans in Georgia. The Department informs veterans, their
dependents, and beneficiaries of benefits, such as educational training, health and
medical aid, rehabilitation services, housing and employment opportunities, death and
disability claims and other benefits prescribed by federal, state, -and local laws.

In addition, the Department provides assistance in preparing and prosecuting claims.

1. This file contains the following documents (1nc1ude form numbers and tltles, if anys
and f11e arrangement ).
Documents relating to: Reporting daily, weekly, monthly and annual field office
activities,

Included are: Daily Contact Report (Eerm;VSQél), Itinerent Serviece -Contact Report - -/
(Form VS0-2), and Weekly Statistical Report (Form VS0-19a) which contain totals
“of the variOus services rendered to the veteran ‘or other ellglble person.'

File is arranged: a. Central Offlce—alphabetlcally by field offlce' thereunder'
chronologically by date of report.
b. Field Office-chronologically by date of report.
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OUESTIONNAI RE r.l"' an "x" in the proper column.
13.

L

Is this the Record Copy of the series?

- "‘

15.
Attach copy of summary or publication.;

16,

18.

19.

21,

sition of these files?

ok ReqURkdefhSice qnd ’foﬁﬁ%%%%%re

Georgia Code Annotated, Chapter 78-413.

If anaver 1w "TES,"

14. Is there a duplication of this series in another office or agency9

22. Has the Federal Government issued instructions governing the

qulres
a. [K]STATE b. [ ]S'I‘ATUI‘E CF  e.] ]AUDIT d.[]JFEDERAL e.[ JADMINISTRATIVE
LAW LIMITATION PERICD LAW DECISION

pPleawr cxplailn

L

Is the 1nf0nfah10e contained in this serles ever summarlzed or publlshed°
Does the serlés contaln classified information requiring security handllng?
i7. Does the series initiate, amend or terminate agency policies and procedures?
Could the function be performed if the files were lost or destroyed?

Is the series (or major portion of it) regularly microfilmed? If yes, why?
20. Does the record series provide data as input to an EDP file?

Does the_record series contain documentation produced as EDP printout?—

23. Will there be. a need for these records 10, 15 years from now? If yes, what?

These are the only records that reflect the total activities of each individual

should l?]e %misui%re% ﬁ qt.storlcal summaries.
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25. AGENCY RECOMMENDATIONS.

of each ~-{¥JCALENDAR YEAR -[]FISCAL YEAR

Hold in the current files area

Destroy.

P—— ) e
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Destroy 1mmedlately after cut—off.

-[ JOTHER

This agency recommends that the file series be cut off at the end

,then:

' month(s)/_*__*__Jyear(s)
Transfer to [ ] State Records Center [ ] Local Holding Area; hold year(s)

Transfer to State Archives for permanent retention.

“[x] other: (Specify) i o
Central Office File: Cut off at the end of each calendar year; hold 1 vear in current
files area; then remove final weekly statistical report form, VSO Form 19a, for the year
and deposit in State Archives for permanent retention. Destroy remainder of file.
Field Office Reference File: Cut off at the end of each calendar year; hold in current
files area 1 year; then destro
(Indicate brmefiy rationale for recommendations above/or write additional remarks):
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T.RCTION REQUESTED
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

B .Earliest & Latest [9.Exact Series Title
Dates of Series

1955 to date Veterans Service Statistical Report File (Agency-wide Common Standard)

-
o What is the function of the office in which this record series is created?
The Department of Veterans Service is responsible for promoting and protecting the
rights and interests of veterans in Georgia. The Department informs veterans, their
dependents, and beneficiaries of benefits, such as éducational tralnlng, health and
medical aid, rehabilitation services, ‘housing and employment opportunities, death and
disability claims and other benefits prescribed by federal, state, and local laws.
In addition, the Department provides assistance in preparing and prosecuting claims.

11. This file contains the following documents (1nclude form numbers and tltles, if any,
and f11e arrangement)

Documents relating to: Reportina daily, weekly, monthly and annual field office
activities. S -

Included are: Daily Contact Report (Form VS0-1) and Weekly Statistical Report
(Form VS0-19A) which contain weekly totals of the various services rendered to

- the veteran or other’ e11g1b1e person. . - - . e S

File is arranged: a. Central Offlce-alphabetlcally by field offlce, thereunder a
: S chronologically by date of report.- SR |
b. Field Office-chronologlcally by date of report. |
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QUESTIONNAIRE Fiace aa “x” in the proper column. If unsver 1[-- "1'_'25." plense explain YES NO
13. Is this the Record Copy of the series? XY I 1
1h. Is there a Guplication of this series in apother office or za.gesnc'y'P _ 3 X1 [ 1]
Field Office retains a copy.
15. Is the information contained in this series ever summarized or publlshed? [X] [ ]
Attach copy of summary or publication, Information is summarized in Annual Report.

16. Does the seriés contain classified information requiring security handling? = [ 1 [¥X]
17. Does the series initiate, amend or terminate agency policies and procedures? [ ] [X]
18. Could the function be performed if the files were lost or destroyed? Ix1 [ ]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 [x]
20. Does the record series provide data as input to an EDP file? [ 1 [x)
- 21. Does the record series contain documentation produced as EDP printout? ' [ 1 [x]
22. Has the Federal Government issued instructions governing the retention/dispo- 11 [x]

sition of these files?

23. Will there be a need for these records 10, ‘15 years from now? If yes, what? £X [ 1
These are the only records that reflect the total activities of each individua

ffice and therefore, should be considered &s historical summaries.
2k, REQUIEEﬁ&ﬁT? e 1ow1ng re&ulres the files to be kept (see below) years :.

e.[XSTATE  b.[]STATUTE OF ¢.[JAUDIT 4.[]FEDERAL e.[]ADMINISTRATIVE . [ JHISTORICAL
LAW LIMITATION PERICD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

Georgia Code Annotated, Chapter 78-413.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

of each -[¥CALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then:
[ ] Hold in the current files area - month(s)/ year(s):

[ ] Transfer to { ] State Records Center [ ] Local Holdlng Area, hold year(s)

[ ] Destroy. ~

[ ] Transfer to State Archlves for permanent retention.

[ ] Destroy immediately after cut-off.

[ X Other: (Specify) -

Central Office Fiie: Cut off at the end of each calendar year; hold 1 year in current

files area; then remove final weekly statistical report form, VSO Form 19A, for the year

and deposit in State Archives for'permanent retention. Destroy remainder of file.
Relevenct

Field OfficelFile: Cut off at the end of each calendar year hold in current files aréa
I year; then destroy. ’

(Indicate briefly rationale for recommendatzons above/or write additional remarks):
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